SALARY INCREASE LETTER

Employer Information:
Company Name: ____________________________________________________________
Address: _________________________________________________________________
Contact Number: __________________________________________________________

Employee Information:
Full Name: _______________________________________________________________
Job Title: ________________________________________________________________
Department: ______________________________________________________________
Employee ID (if applicable): ______________________________________________

Dear ________________________________________________________________,

We are pleased to inform you of a revision to your current salary in recognition of your contributions to the company. This letter details the terms and conditions of your salary increase and the effective date of the change.

1. Salary Increase Details
Your salary shall be increased as follows:
Current Salary: £________________ per annum
New Salary: £________________ per annum
This increase is effective from the first full pay period following the date of this letter.

2. Payment Method
Your salary will continue to be paid via the existing payment method and on the usual pay dates, subject to applicable deductions including tax and National Insurance contributions.

3. Reason for Increase
This salary increase has been awarded in recognition of your performance, dedication, and contribution to the company objectives. It reflects your continued commitment and value to the organisation.

4. Terms and Conditions
All other terms and conditions of your employment contract remain unchanged and in full force and effect. This letter supplements and does not replace any existing contractual agreements unless explicitly stated.

5. Review
Your salary and performance will continue to be subject to periodic review in accordance with company policies.

6. Confidentiality
Please treat the details of this salary increase as confidential. Disclosure to third parties without prior written consent from the company is prohibited.

Please indicate your acceptance of the terms of this salary increase by signing and returning a copy of this letter.


Yours sincerely,



______________________________
Authorized Signatory
Position: _____________________________________________



	Employee Signature
	Date

	

Signature: _________________________
	

Date: ______________________________

	Name (print): _____________________________
	




This letter and its contents are intended to be legally binding under UK employment law. If you have any questions or require clarification, please contact the Human Resources department.



Original source of this document:
https://legaltemplates-uk.com/salary-increase-letter/
Did you find this template helpful?
Find more updated templates at:
https://legaltemplates-uk.com
This template is intended exclusively for personal, non-commercial use.
If distributed or published, the source must be mentioned. © legaltemplates-uk.com




