
REFERENCE LETTER FOR EMPLOYEE

To Whom It May Concern,

This letter serves as a formal reference for the employment of the individual named below. The undersigned confirms

having employed the said individual and can attest to their performance, conduct, and qualifications during their tenure.

Employee Details:

Full Name:

Job Title:

Department:

Employment Type:

Start of Employment:

End of Employment (if applicable):

Employment Performance and Conduct:

Throughout the period of employment, the employee demonstrated a high level of professionalism, dedication, and

competence in their assigned duties. They consistently met or exceeded the performance expectations set forth by the

company and contributed positively to team objectives.

The employee maintained excellent conduct and adhered strictly to company policies and procedures. Their

interpersonal skills, reliability, and commitment to ethical standards were exemplary.

Skills and Qualifications:

The employee possesses relevant qualifications and skills pertinent to their role, including but not limited to effective

communication, problem-solving, and technical expertise as required.

Reason for Leaving (if applicable):

The employee's departure was due to reasons beyond their control and not related to performance or conduct.

Additional Remarks:

It is without hesitation that we recommend the employee for future roles for which they are qualified. We believe they

will be a valuable asset to any prospective employer.

Declaration:

This reference is provided in good faith and to the best knowledge of the undersigned. The contents herein are accurate

and truthful to the best of our knowledge and comply with all applicable laws and regulations of the United Kingdom.



EMPLOYER'S SIGNATURE EMPLOYEE'S ACKNOWLEDGEMENT

Signature: _________________________ Signature: _________________________

Name: _____________________________ Name: _____________________________

Position: __________________________

Date: _____________________________ Date: _____________________________



Original source of this document:

https://legaltemplates-uk.com/reference-letter-for-employee/

Did you find this template helpful?

Find more updated templates at:

https://legaltemplates-uk.com/

This template is intended exclusively for personal, non-commercial use.

If distributed or published, the source must be mentioned.

This template is provided for guidance only and does not constitute legal advice.

It is recommended to consult a legal professional for each specific case.
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