RECOGNITION LETTER

To Whom It May Concern,

This letter serves as formal recognition that the individual named below has satisfactorily fulfilled the requirements,
duties, and responsibilities associated with their role, and is hereby acknowledged for their accomplishments and
contributions.

Recipient I nformation:
Full Name:

Position/Title:

Department/Organi zation:

Contact Information:

Recognition Details:

The aforementioned individual has demonstrated exemplary performance, professionalism, and dedication. This
recognition is granted in accordance with the policies and procedures under the jurisdiction of the governing body, and
is subject to the terms and conditions outlined herein.

Clause 1 — Purpose

Thisletter confirms the recognition of the recipient's achievements and is intended to serve as an officia record for
employment or other relevant purposes.

Clause 2 — Scope of Recognition

The recognition covers all duties performed and contributions made by the recipient within their designated role and
responsibilities.

Clause 3—-Limitations

This |etter does not constitute a contract of employment or rights beyond those granted by applicable laws and
organizational policies.

Clause 4 — Legal Compliance

This Recognition Letter isissued in accordance with the laws of England and Wales and is intended to be legally
compliant and enforceable therein.

Clause 5 — Confidentiality

The contents of this Recognition Letter shall be treated as confidential and should not be disclosed to unauthorized
parties without prior consent.

Clause 6 — Governing Law and Jurisdiction

This Recognition Letter shall be governed by and construed in accordance with the laws of England and Wales. Any
disputes arising hereunder shall be subject to the exclusive jurisdiction of the courts located within England.

Clause 7 — No Waiver



Failure by the issuer to enforce any provision shall not constitute a waiver of future enforcement rights.

Clause 8 — Entire Agreement

This document constitutes the entire recognition agreement between the parties and supersedes any previous
communications or agreements relating to the subject matter.

Clause 9 — Amendments

Any amendments to this Recognition Letter must be made in writing and signed by authorized representatives of both
parties.

Clause 10 — Sever ability

If any provision isfound to be invalid or unenforceable, the remaining provisions shall continue in full force and effect.

I ssuer/Authorized Representative Information:
Full Name:

Position/Title:

Organization:

ISSUER'S SIGNATURE RECIPIENT'SSIGNATURE

Signature: Signature:




Original source of this document:

https://legaltemplates-uk.com/recognition-letter/

Did you find this template helpful?
Find more updated templates at:

https://legaltemplates-uk.com/
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