
PENSION OPT IN LETTER

Employee Name:

Employee Address:
To Whom It May Concern,

This letter serves as formal confirmation of your election to opt in to the company’s pension scheme under the

provisions of the Pensions Act 2008 and subsequent amendments. By completing this form, you acknowledge your

intention to become an active member of the pension scheme and accept the terms and conditions as governed by UK

law.

Employee Details:

National Insurance Number:

Date of Birth:

Pension Scheme Information:

Scheme Name:

Scheme Reference Number (if applicable):

Employer's Pension Contribution Rate (%):

Employee's Pension Contribution Rate (%):

Declaration and Agreement:

I hereby confirm that I have read and understood the terms and conditions of the pension scheme as provided by my

employer. I elect to opt in to the pension scheme of my own free will and understand that my contributions will be

deducted from my salary accordingly. I acknowledge that I have received all necessary information about the scheme,

including my rights, obligations, and the scheme’s benefits and risks.

Important Notes:

1. You have the right to opt out of the pension scheme within the prescribed period as defined by the Pensions Act 2008.

2. If you opt out within the timeframe, any contributions deducted will be refunded in accordance with the scheme rules.

3. Your personal data will be processed in compliance with the UK General Data Protection Regulation (UK GDPR) and applicable data protection laws.

4. All disputes arising from this agreement shall be subject to the exclusive jurisdiction of the courts of England and Wales.

5. This document constitutes a legally binding agreement between you and your employer concerning pension scheme participation.

Signature:

Print Name:

Date Signed:



Employee's Signature Employer's Representative Signature

Signature: _________________________ Signature: _________________________



Original source of this document:

https://legaltemplates-uk.com/pension-opt-in-letter/

Did you find this template helpful?

Find more updated templates at:

https://legaltemplates-uk.com/

This template is intended exclusively for personal, non-commercial use.

If distributed or published, the source must be mentioned.

This template is provided for guidance only and does not constitute legal advice.

It is recommended to consult a legal professional for each specific case.
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